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1. Kputepun u cpecTBa OLEHUBAHUS KOMIIETEHIMA U HHIAMKATOPOB UX JOCTHKEHHsI, (POPMHPYEMBIX THUCHUIIHHON (MOy1eM)

Kox n Pe3yabTarhl 00yueHusi 10 JUCHHUILINHE (MOAYJIIO) OueHouHble OueHouHble
cpeacTsa cpeacrsa
HauMMeHOBaHMe Ko u HauMeHOBaHHMe MHANKATOPA(0B) JOCTUKEHHS .
TeKylero MPOMEKYTOYHOMI
KOMIIETCHIM U KOMIIETCHIM U
3namo Ymems Bnaoems KOHTPOJISt aTTecTaluu
L 4 . HOPMAaTHBHBIC METO/IaMH, IToxroroBka K
Ua-1 yx- . I/Icnom,:«;}/eT pasinyuHbie GOpPMBI, BHIBI YCTHOH U JTOKYMEHTBI 110 crtocoBaM 1 5 NIPAKTHYECKHM
NUCBMEHHOM [€JI0BOM KOMMYHUKAIlMd Ha  TOCYJapCTBEHHOM panuoHaIbHO U - KOMIUICKT 3alaHMH
s3pike Poccuiickoii denepamun yHucpHaLLIH 1 cpencTsamu JTS1 BBITIOTHEHHST SAIBTTIIM
Acpaiy CTaHIapTH3ALUK B s dexrusro S — ABOPATODHEL (BBICTYILIEHHE C
I 40 obnactu OpraHU30BbIBATH ’ (n aII;)TI/I‘{g oK) npe3eHTanueii),
-2 yk-4. OcylecTBiaseT KOMMYHHKAIMIO, OCHOBBIBAsCh Ha JIOKYMeHTAIIHH, nenonponssoacTRo | XPAHEHHA, pa}é "~ TecToBas paGoTa
CHCTEME HOPM H3y4aeMOro HMHOCTPAHHOTO SI3bIKA, HCIIOB3Ys " .
VK-4. Crocoben P th HHOCTP ’ Y1 | peiicrByromue na B oGpasosarensroii | PP aboTRH - TCCTOBBIC sa7aHI: Pesynpraret
OCYIIECTBIATH KOMMYHHKATHBHO NIPHEMIIEMBIH CTHIIb B COOTBETCTBHM € UEMBIO M | 1oy POD; S uHbopMaIH, ; TEKYIero KOHTPOIA
cuTyanueil obImeHuHs p ;
JICTIOBYIO rOCyAapCTBEHHBIC
KOMMYHHKAallHIO B . CTAQHIAPTHI U OCHOBaMH
" UA-3 yk K-4. BremonHser A JHYHBIX IElE€H TMEPEeBOJ P COCTaBJIATh y4eOHO- N
YCTHOU 1 3aKOHO/IATCIIbHbIC aKThI KOMITBIOTEPHOI
THCEMEHHOI (opMax opHUIHATBHBIX U TMPO(PECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO o METOIMYECKHE 1
i 7 HOPMAaTHBHO- IPaMOTHOCTH;
Ha rocyxapcTaenmom | 13PIKA Ha PYCCKHUI, C PyCCKOTO S3bIKa HA MHOCTPAHHbIiT JIOKYMCHTHDOBAHMIO; HPEBOBHe ;
si3plke  Poccuiickoit CHUCTEMBI o
JOKYMEHTBHI, TEXHOJIOTHEH
Deneparyu u JOKYMCHTAIHH,
pEriaaMeHTHPYIOIH | OpraHH3aluy
HMHOCTPAaHHOM(BIX) TpeOOBaHHS K
€ JIeATeNIbHOCTh JIETIONIPOM3BO/ICTBA B
A3bIKe(axX) COCTaBIICHHIO 1 .
o0pa3oBaTesIbHOM 00pa3oBaTeIbHOM
odopmenio OpraHu3aluK SIKJICHUN
VK-6. Ciocoben JIOKYMEHTOB; p . y4ap .

YIIPaBJIATH CBOUM
BpEMEHEM,
BBICTPAanBaTh U
peanu3oBIBaTh
TPAEKTOPHIO
CaMOpa3BUTHUS Ha
OCHOBE IPHHIIUIIOB
o0Opa3zoBaHus B
TeYeHHe BCeil )KU3HU

W-1yx-6. HMcmonmp3yeT MHCTPYMEHTHI W METOIBI YIIPAaBICHUS
CcOOCTBEHHBIM BPEMEHEM NPH BBINOJIHEHUN KOHKPETHBIX 3a/a4

WU-2yx-6. IlnaHupyeT TpaeKTOPHIO CBOETO CaMOpPa3BUTHA,
npo(EeCCHOHANIBHOTO ~ POCTa,  BBIABISAS  JIMYHBIE  PECYPCHI,
BO3MOXXHOCTH M OTPaHUUYCHUS UIS €€ pealnu3aliun

THUIOBBIC HHCTPYKIIUH
T10 JIEJIONPOU3BO/ICTBY,
periaMeHt paboTsl,
JOJKHOCTHBIE
HHCTPYKITHH;
OCHOBHEIE BHIBI
JOKyMEHTOB,
PpeTJIaMeHTHPYIOIIIX
00pa3oBaTeNbHYIO
JEeATETbHOCTb;

OCHOBBI
JIeTIONPOU3BO/ICTBA B
06pa3oBaTenbHOM
YUPEKICHA.




2. OueHka ypoBHs cGOPMHPOBAHHOCTH KOMMETEHIUI (MHANKATOPOB UX JI0CTHKEHH)

IToxa3zarenn IIIkana 1 KPUTEPHU OLCHKH YPOBHs C(hOPMHPOBAHHOCTH KOMIETECHIMII (MHAMKATOPOB HX JOCTHKEHHS)

OueHuBAHUT Huske noporosoro Ioporoselit IIpoaBuHYTHIH Broicokuii
KOMIIETEHIIH («Hey008em8oOpUMenbHO») («y0oeremeopumenvHo») («xopouwioy) («omauuno»)
(MHIMKATOPOB

MX JOCTHKEHH )
oanora YpoBeHb 3HAHUI HUXKE MuHMMaIbHO ITOMYyCTUMBINA YPOBEHB YposeHb 3HaHHI B 00BEME, YpoBeHs 3HaHUI B 00BEME,
3HAHUH MUHHMAJIBHBIX TpeOOBaHHUIA. 3HAHUM. COOTBETCTBYIOILIEM [TPOrpaMMe COOTBETCTBYIOIIEM IIPOTPaMMe
Nwmenun mecto rpyObIe OITHOKH. JormymeHsl He TpyOBIe OMIHOKH. TTOJITOTOBKH. TTOITOTOBKH.
JlonyiieHbl HEKOTOPBIE MOTPEHIHOCTH.
Hanuune IIpu BBINONHEHNHU CTAaHIAPTHBIX [IpoeMOHCTPUPOBAaHBI OCHOBHBIE IIponemoncTpupoBaHsl Bce OCHOBHBIE | I[IpoeMOHCTpUpPOBaHbI BCE OCHOBHBIE
yMeHHit 3a/1aHUi HE MPOJIEMOHCTPUPOBAHbl | YMEHHUSI. YMEHHUSL. YMCHUSL.
OCHOBHBIE YMEHHS. BrInonHEHB! TUIIOBBIC 3a/1aHUS C HE BrInoTHeHB! Bce OCHOBHBIE 3a/1aHUS C BrInonHeHs! Bce OCHOBHBIE U
Wwmenu mecto rpyObIe ONIHOKH. rpyOBIMHU OIIHMOKAMH. HEKOTOPBIMU MOTPEITHOCTSIMH. JIOTIOJTHUTENBHBIC 3aaHus 0€3 OIHOOK U
BrImonHeHs! Bce 3ajaHud, HO HE B BrInoHeHs! Bce 3ajaHus B IOJTHOM MOTPEIIHOCTEH.
MOJTHOM 00beMe (OTCYTCTBYIOT 00bEMe, HO HEKOTOPBIC C HEIOUSTaMHU. | 3aJaHHs BBIOJHCHBI B OJIHOM 00beMe
MOSICHEHMS], HETIOJIHBIE BBIBOJIBI) 0e3 HeI0UETOB.
Hannune IIpu BBINIOJIHEHUY CTaHJAPTHBIX Hmeercs MUHUMaNIBHBIA Habop [IponemoHcTpUpOBaHbI 0a30BbIE IIponeMoHCTpUPOBaHBI BCE OCHOBHBIE
HABBIKOB 3a/laHUH He TPOAEMOHCTPHUPOBAHB! | HABBIKOB ISl BBITOJIHEHHUS HaBBIKY TPU BBITIOJIHEHUHT YMEHHS.

(BJIaIeHHE ONBITOM)

0a30BbIC HABBIKH.
Wwmenu mecto rpyObIe OITHOKH.

CTaHAAaPTHBIX BaI[aHI/Iﬁ C HCKOTOPbIMH
HEA04YCTaMU.

CTaHAAPTHBIX SaHaHI/Iﬁ C HCKOTOPbIMH
HCJO0YCTaMHU.

BerinonHeHB! Bce OCHOBHBIE U
JIOTIOJTHUTENbHBIC 3aJaHus 0e3 OMmnOOoK 1
MOTPEIIHOCTEH.

IIponeMoHCTpUPOBaH TBOPUYECKU I
TIOJIXOJ] K PEIICHHUIO HECTaHJaPTHBIX
3a1ad.

Xapakrepucruka
copMupoOBaHHOCTH
KOMIIeTeHII UM

KomnereHmyn pakTHIeCKH He
c(OpMHUPOBaHBbI.

Nmeronuxcs 3HaHUN, YMEHUH,
HABBIKOB HEJIOCTATOYHO JIJISI
peHICHUA MMPAKTUICCKUX
(mpodeccuoHanbHBIX) 3a1a4.

W

3adyeTHOe KOJMYEeCTBO OaIoB HE
HaOpaHO COTJIacHO
YCTaHOBJICHHOMY JIMAIa30HY

CdopMupoBaHHOCT KOMIIETEHITHIA
COOTBETCTBYET MUHUMAILHBIM
TpeOOBaHUSIM.

Nmeronuxcst 3HaHUM, YMEHUH,
HaBBIKOB B II€JIOM JIOCTaTOYHO /IS
pemeHns MPaKTHIeCKUX
(npodeccnoHanbHBIX) 3a/1a4.

N
Ha6paH0 3a4€THOE KOJUYECTBO OallIOB
COTJIACHO YCTAaHOBJICHHOMY AWAIIa30HY

ChopMupoBaHHOCTH KOMIIETCHIIAH B
IIEJIOM COOTBETCTBYET TPEOOBAHUSM.
MNmeromuxcst 3HaHUM, yMEHUH,
HaBBIKOB JIOCTATOYHO JUUISI PEILICHUS
CTaHIAPTHBIX IPO(PECCHOHATBHBIX
3a1a4.

N
Ha6paH0 3a4€THOE KOJUYECTBO OAILIIOB
COIJIACHO YCTAHOBJICHHOMY AHANIa30HY

ChopMupoBaHHOCTH KOMITETCHIIHI
MOJTHOCTHIO COOTBETCTBYET
TpeGOBaHUSM.

Hmeromuxcst 3HaHUM, yMEHUM, HaBBIKOB
B IOJTHOM Mepe TOCTATOYHO JJIs
PEIIeHNS CIOXKHBIX, B TOM YHCIE
HecTaHJapTHHIX, NPo(eccHOHAIBHBIX
3a71a4.

W

HabpaHo 3aueTHOE KOIMYECTBO OAILIOB
COIJIACHO YCTAHOBJIIEHHOMY JHANa30Hy
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3. Kputepun u mkaja oneHMBaHUs 32IaHUI TEKYIIIEr0o KOHTPOJIsI

3.1 KpuTepuy M KaJia olleHMBAHHUS NPAKTHUYECKHX PadoT

[Tepeuens mpakTUYeCKUX padOT, OMUCAHHME TOPSAKA BHIMOTHEHHS W 3alIUTHl PabOTHI,

TpeOOBaHUs K pe3yibTaTaM pabOThl, CTPYKTYPE U COACP>KAHUIO OTYETA U T.I. MPEACTaBICHBI B

MCTOANYCCKUX MaT€pualax IO OCBOCHHUIO AHUCIHMUIIIMHBI (MO,I[y.]'IH) U B JJICKTPOHHOM KYpC€ B

Onenka Kpurtepnn onennBanus
Omnuuno 3aganHue BBITIOJIHEHO TIOJTHOCTBIO u MPAaBUIIBHO. Otuer o
71a00paTOPHOM/IPAKTHYECKOH paboTe MOJATrOTOBIEH KaYeCTBEHHO B COOTBETCTBHHU C
TpeboBaHnAMH. [10THOTa OTBETOB Ha BONIPOCHI ITPENOAABATENSI IPH 3aIIUTE PaOOTHI.
Xopowio 3ajaHue BBIIOJHEHO MOJHOCTHIO, HO HET JOCTATOYHOrO OOOCHOBAHUSI WIIM TPHU
BEPHOM pCIICHWH JONYNICHA HE3HauYWTeNbHas OIMMOKa, HE BIMAOMIAs Ha
MIPaBIJIBHYIO MIOCJIEA0BATEIFHOCTD paccykaeHui. Bee TpeboBanust, npeabaBiIseMble
K paboTe, BHIOIHEHBI.
Yooenemeopumensno | 3amaHus BBHINOJHEHBI YaCTUYHO C OMIMOKaMu. J[eMOHCTpHpYET CpeqHHH YpOBEHBb

BBIIIOJIHEHHU 3aJaHUs Ha JabOpaTOpPHYIO/TIPaKTHUECKylo paboTy. boipmmHCTBO
TpeOOBaHUH, IPEIBABISIEMBIX K 33/1aHHIO, BBITIOJIHEHBI.

Heyooenemeopumenvno

3aHaHI/Ie BBIMTOJTHEHO CO 3HAYUTEIbLHBIM KOJUYSCTBOM OIIMOOK HA HU3KOM YpPOBHC.
Mmnorue Tpe60BaHI/I$[, NpCABABIIACMBIC K 3a/IaHUIO, HE BBITIOJIHCHBI.

N

3aHaHI/Ie HC BBIITOJIHCHO.

Kputepun n mkana orjeHUBaHUS pe3yabTaTOB O0YUYESHHUS IO AUCIUTUINHE(MOIYIIS) C 3a4ETOM
Criucok BOIPOCOB K 3a4eTy:
1.Yro BKITIOYAET B ce0sl MOHATHE «ICIOTPONU3BOACTBO»?
2. Yto noHuMaeTcs Mo IOpUANYECKON CUIION TOKyMeHTa?
3. Yro Takoe cTanAapTU3aIus JOKyMEHTOB?
4. Yro Takoe yHU(UKAIUSI TOKYyMEHTOB?
5. Ha3zoBuTe OCHOBHBIE BUbI OJIAHKOB, IPUMEHSAEMBIX B YUPEKICHUU
6. Ilepeunciure peKBU3UTHI, BXOASIIUE B COCTAB OJaHKa [yl MUChMA.
7. Yem oTimgaercs oOLIni OJIaHK OT OJaHKa g nmuchMa’?
8. Kakue TpeGoBaHus NpeaAbsABIAIOTCS K 0(OPMIICHUIO PEKBU3NUTA «HAMMEHOBAHNE OpraHU3aun»?
10. YTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHBIE 00 OpraHu3alumn»?
KakoB nopsi1ok 1aTUpOBaHuUs JOKYMEHTa U BUABI 1aT?

. KaxoB nopsinok aapecoBanust ToKkymeHTa?

Kakumu cioco6amu opopmiasiercs: yTBepKaeHNe T0KyMeHTa?
Kakue TpeboBaHus IpeIbABISIOTCS K PE30JIOLNHN, KAKOB OPSAJOK ee opopMiieHUs?
KakoB nopsiiok oopmiieHUs IPHIIOKEHUH K TOKYMEHTY?
KakoB nopsiiok opopmiieHns peKBU3UTOB «IIOAMKUCH» U «OTMETKH O 3aBEPEHUH KOITUN»?
Kak odopmisiercs cornacoBanue 10KyMmeHTa?
KakoB nops110k mpocTaBieHus Ha JOKYMEHTAax nevyareit?
IIepeuncinure OTMETKH, NPOCTABICHHBIE HAa BXOAIIEM JIOKYMEHTE, YKaXXUTE IOPSAOK HX

odopmIIeHHUS.

Kakue o6mmue TpeGoBaHMs MPEIBSIBISIOTCS K TEKCTY JOKYMEHTa?

N3 kakuX CMBICIIOBBIX YacTeil COCTOUT TEKCT TOKYMEHTA U KaK OHU PacIojiaraloTcsi B Tecte?
B yem nmpenmymiecTBa cocTaBieHUs U 0POPMIICHHS JOKYMEHTOB Ha KOMIIbloTepe?

B yem ocoOeHHOCTH s3bIKA U CTHIIS CITYKEOHBIX JOKYMEHTOB?

Kakoe 3HaueHune umeer 3Hanue opdorpaduu npu co3JaHUU CIIY>KEOHBIX JOKYMEHTOB?
Kakue TpeboBanus NpeabsaBIsIOTCS K KOMIO3UIIMH CIYKEOHBIX TOKYMEHTOB?
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HazoBute BUABI OpPraHU3alMOHHBIX JOKYMEHTOB U YKaKUTE OCOOCHHOCTH WX COCTABJICHUS W
odopmITeHHUS.
HazoBute BUIBI pacopsIUTENbHBIX JOKYMEHTOB M YKXKHUTE OCOOCHHOCTH MIX COCTABJICHUS H
odopMIIeHHUS.
B uem ocobeHHOCTH cocTaBlieHUs U OhopMIIEHUST TPOTOKOTA?
B 1yem ocoOeHHOCTH cocTaBiIeHUs U 0(OPMIICHUS aKTa?
Kakue TpeboBaHus IPeIbABISIOTCS K COCTABICHUIO U 0O(DOPMIICHUIO CIIPABOK?
Kakue TpeOoBaHMsI TPEIBSBISIOTCS K COCTAaBICHHUIO U OQOPMIICHHIO CIYKEOHBIX mUceM?
KakoBbI pa3HOBHIHOCTH TTUCEM?
Kakue TpeOoBaHMsI IPEIBSIBISIIOTCS K COCTABICHUIO M OQPOPMIICHHIO TeJIerpamm?
KakoBbl 0cOO€HHOCTH cocTaBiieHus U opopmiteHus Tenedonorpamm?
VYKaKUTEe TUITOBBIE OPTraHU3AIMOHHBIE CTPYKTYPBI CITYXKOBI ISIONPOU3BOICTBA
KakoBblI 11e111 ¥ 331a4u CITY>KOBI IEITONPOU3BOICTBA?
Kakue ocHOBHBIE (DYHKITHH BBITIOIHSET CIY»X)0a JAeI0NPOU3BOICTBA?
KakumMu  HOpPMAaTUBHBIMH ~ JOKYMEHTAMHU  PETIAMEHTHPYETCS  JESATeIBbHOCTh  CITY>KOBI

JIeIIOTIPOU3BOICTBA?
Uto nmoHMMaeTCs 101 00BEMOM JOKYMEHTO000pOoTa?
YTo BXOJIUT B MOHATHE TOKYMEHTOOOOpOTA?
Urto BAMSET Ha OPTaHU3AIMIO JIBIKEHUS JJOKYMEHTOB?

. KakoBbI OCHOBHBIE NTpaBHIIa OpraHU3alMy JOKYMEHTO00opoTa?
42.

Kakue OCHOBHbBIE TOTOKM JOKYMEHTOB MOXHO BBIIEIWTb B OpPraHM3alMM U B YeM HX
0COOEHHOCTH?
B ueMm 3HaueHue npeaBapUTEILHOIO IPOCMOTPA U PaclpeieeHHs MOCTYNUBIINX JOKYMEHTOB U
KaK OHU IIpoBOAATCA?
HazoBute 3Tamnbl paboTel HCHIOJHUTENS € JOKyMeHTaMH. TpeOoBaHUs K 00pabOTKE MCXOIALINX
JIOKYMEHTOB.
[TpaBuna 06pabOTKH NCXOAAIINX JTOKYMEHTOB
3HAuUEHUE perucTpaluu JOKyMEHTOB, KakO€ MECTO OHa 3aHMMacT B OpraHU3aluu
JIeTIONPOU3BOICTBA?
Kakue 1aHHbIE 0 TOKYMEHTE 3aIllUChIBAIOTCS B IPOLIECCE €r0 PETUCTPALUH?
HazoBure ¢popMmbl peructpanu TOKyMEeHTOB. VIX JOCTOMHCTBA U HEOCTaTKU
3HavyeHrne MHPOPMAIIMOHHO-CIIPAaBOYHON pabOThl B OpPraHU3aIuK JeJI0NPOU3BOCTBA
®opMbl OpraHu3alui HHPOPMAIIMOHHO-CIIPABOYHOM pabOThI B yUPEKIEHUU
Kakoe MecTo 3aHMMaeT KOHTpPOJIb 3a MWCIIOJIHEHHEM JIOKYMEHTOB B YIPaBIECHYECKOU
EeSITENLHOCTHA?
Yo Takoe CpOKOBBII KOHTPOJIb?
Uro Takoe TeKyIHUi KOHTPOJIb, MPEAYNIPEIUTENbHbIN KOHTPOIb?
YTo noHMMaeTCs Mo UTOTOBBIM KOHTPOJIEM?
Kakue moxyMeHThl MOHMMAIOTCS 1101 00OOIIEHHBIM Ha3BaHUEM «oOpallleHne rpaxaan»? B uem
0COOEHHOCTh BeJIeHHs IeJIONPOU3BOICTBA IO OOPALICHUSAM TpakaaH?
Yo Takoe HOMEHKIIATypa aemn?
KakoBel o0mime TpeboBaHus K HOMEHKIAType Aen?
Kak odopmisiercs HoMeHKIaTypa e’
Yro moHuMaercs noj GopMUpOBaHUEM JeI?
KakoB nopsiiok xpaneHus aen?
YTo noHMMaeTcs Moj dKCIEPTU30i LIEHHOCTH JOKyMEHTa?
KaxoBbI OCHOBHBIE KPUTEPUH OLIEHKH JOKYMEHTOB?
KakoB nopsi1ok NpoBeAeHHsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB?
Kak odopmisioTcss nena BpeMEHHOTO CpOKa IMOJb30BaHUs, MOCTOSHHOTO U JOJITOBPEMEHHOTO
CPOKOB XpaHEHUs?
KaxoB nopsiok nepegadn nen B apxus?
HcTopus pa3Buts Poccuiickoro nenonpousBoicTsa



KpuTtepun 1 1IKaJia olleHUBAHUS 0TBETA HA 3a4YeTe

Ounenka/6annnl Kpurtepnu onenku

Omauuno [onHelid, pa3BepHYTHIH OTBET Ha IOCTABJICHHBIH Bompoc (Bompockl). CBoOoIHO
onepupyeT NOHATHAMH. [yOoKoe yCBOEHHME MPOTrpaMMHOr0 MarepHuaja, a Takxke
TocieioBaTelibHble, TpaMOTHbIE OTBeThl.  CBOOOAHOE BIaJCHHE MaTepualioM,
MIPaBIJIbHOE 00OCHOBAHUE MTPHHSTHIX PEIICHUH.

Xopowio [onHelid, pa3BepHYTHI OTBET Ha IIOCTAaBICHHBIA Bompoc (Bompochl). B orBere
MIPOCJICKUBACTCSL UeTKasi CTPYKTypa, JIOTHUYECKasl IOCHIEO0BaTeIbHOCTh. Y CBOCHUE
MIPOTPaMMHOTO MaTepuana, TPaMOTHOE M IIOCIENOBAaTEIbHOE €ro W3JIO0XKEHHE, HO
JOIYIIEHbI HECYIIECTBEHHBIE HETOYHOCTH B ONPEICICHHSAX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIH U MOCIEIOBATENbHBIM OTBET HA MOCTABJICHHBIN BOMpOC
(Bompocsl). BnageHue 3HaHMSAMH TOJBKO IO OCHOBHOMY MaTepHaiy. JlomymieHsl
HETOYHOCTH M 3aTPYAHEHUS ¢ (OPMYITHPOBKOH ONpeeTICHHN.

Heyoosnemeopumenvno | Henonuelil oTBeT, pa3po3HEHHBIE 3HAHUSA IO TEME BONPOCAa C CYLIECTBEHHBIMHU
OUIMOKaMU B PAaCKPBITUM TOHATHH, yHoTpeOneHMH TepMHUHOB. [IpucyrcTByeT
HENOTMYHOCTh ~ W3JIOKEHMS.  BiajgeHume  MaTepuaioM  YacTHYHOE,  TOJBKO
OTHOCHTENIFHO K 3aJaHHBIM BompocaM. OTCYTCTBYIOT BBIBOIBI, KOHKPETH3aIUS H
JI0Ka3aTeNbHOCTD U3JIOKCHHUS.

NI

He momydeHs! 0TBETHI 10 6a30BBIM BONPOCAM AWCIHIUIMHEL.

4. Kputepnu M mKaja OLeHUBAHUSI Pe3yJbTATOB O0y4YeHHMs] MO IUCHMILIMHEe (MOAYJII0) IpH
NpOBeJeHUM NPOMEKYTOYHOM aTTecTAIUN

4.1. Kputepuu oueHKHU BbINIOJHEHUS TeCTOBOI padoThl

[IporieHT npaBUITBHBIX OTBETOB Ho 60 61-80 81-100

KonyecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3agaHusi IMATHOCTHYECKOIl paldoThl VI OLEHKH Pe3yJbTATOB OOy4YeHHSI 110
AUCHHILIMHE (MOIYJII0) B pAMKaX BHYTPeHHell ¥ BHeLIHel He3aBHCHMOM OLIEHKH KayecTBa

o0pa3zoBaHus

@®OC comepxuT 3agaHus IS OICHWBAHUS 3HAHWH, YMEHHH W  HAaBBIKOB,
JNEMOHCTPUPYIOIIUX  YPOBEHb CHOPMHPOBAHHOCTH KOMIIETEHIIMA W HWHAMKATOPOB MX
JOCTHKEHUS B IPOIECCE OCBOCHUS AUCIUTUIAHBI (MOIYIIS).

Kommniexkt 3amanuil paspaboTan Takum o00pa3oM, uTOOBI OCYLIECTBUTH MPOLEAYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMbIX AUCHUILUIMHON (MOIyseM), y oOydaromierocs B
NUCbMEHHOU (opMme.

ConeprkaHue KOMIUIEKTA 3a/laHUH BKIIIOYAET: mecmosble 3a0anus/KOHmMpoabHas paboma

KoMmuiekT 3ajaHnii AMArHOCTHYECKOH PadoThl (KOHTPOJIbHOM padoThl)

Koo u naumenosanue Komnemernyuu
YK-4 CriocobeH ocynecTBIATh JIEI0BYI0 KOMMYHUKAIMIO B YCTHOM 1 TMCbMEHHOH (popMax Ha
rocyIapcTBEHHOM si3bike Poccuiickoit @enepaninu 1 HHOCTPaHHOM(BIX ) S3bIKE(aX)

5.1. IlpumepHbIe BADHAHTHI KOHTPOJILHBIX PadoT
KonTpoubnas padora Ne 1
1.3akoHO1aTeNIFHOE M HOPMATUBHO-TIPABOBOE PETYIUPOBAHHE PAOOTHI C KQAPOBBIMU
JIOKYMEHTaMH.




2.Conepxanue [lonoxenus 06 orare Tpyaa.

3.KoneKTHBHBIM JOTrOBOp: Ha3HAUYE€HHE OCHOBHOE COECP)KaHUE, OPSAOK Pa3pabOTKH.
4.1IpucBoeHre KBaTHU(PUKAIIMOHHBIX Pa3psAI0B U UX 0(hOpMIICHHUE.

5.I1puka3 o mepeBoie Ha IPYTyIo paboTy, ero colepKaHue U MopsIok opopmiieHus. 6.Hamucarp
¥ 0()OpPMUTH B €TI0 aBTOOHOTrpaduio.

KonTpoabHnasi padora Ne 2

1.Conepxanne MHCTpYKIIMU IO KaJJpOBOMY J€JIONPOU3BOICTBY.

2.WcnbiTanue npu npuemMe Ha paboTy: HOPSIIOK YCTAaHOBJIEHUS U 0()OpMIIEHUS.

3.3asBneHne paOOTHUKA, aKThI U IPYTHe JOKYMEHTHI-OCHOBAHHUS JUIS YBOJIBHEHUS paOOTHHKA.
Buecenue cBeenuii 00 yBOJIbHEHUU.

4.IIpuka3sl 0 COBMECTUTEIHCTBE U COBMEILIEHUH, COJICPKAHUE, TOPATOK OPOPMIICHHS.
5.Ha3nauenue nHpOopMaMOHHO-CIIPABOYHOM KaIPOBOI TOKYMEHTAIIH, €€ BHIIBI, TIOPSIIOK
odopMIICHHUS.

6.3a0JIHUTh JTUYHYIO KapTOUKY Ha ceOsl.

KonTpoasnas padora Ne 3

1.CoBpemeHHasi periamMeHTalus JOKYMEHTHPOBAHUS KaJpPOBOM JIEATEILHOCTH B OTPACIIEBBIX,
BCAOMCTBCHHBIX IMPABOBBIX AKTAaX IO KaAPOBOMY ACJIOIMPOM3BOJACTBY U apXHMBHOMY XPaHCHHUIO
JOKYMEHTOB.

2.Coneprxanue IlonoxkeHust o CTpyKTYpHBIX [TO/Ipa3iesICHUsX.

3.Haznauenue pacnopsauTelbHON JOKYMEHTAIMH, €€ CTPYKTYypa, TpeOOBaHUs K COCTaBJICHHUIO,
mpoleaypa COTJIACOBaHMSI U YTBEPXKACHUS, MOPSAJOK BHECEHHMS W3MEHEHUH W JOMOJHEHUM
4.Ilpuka3pl O TOOMIPEHWH U BHIHECEHWHW UCHUIUIMHAPHBIX B3BICKAHWI, HX COJECpKaHUE U
nopsiioK oopMiIeHusl.

5.IlonsiTHe 00 YYETHO-OTYETHOW JOKYMEHTAIlMH, €€ BHJIbl CTPYKTypa, TpeboBaHUS K
coCTaBJIeHHIO. 6.3aKOHO/IaTeIbHAsS ¥ HOPMATHUBHO-TIPAaBOBasi 0a3za TpeOOBaHUN K OOECIIEYCHHIO
COXPAaHHOCTH apXHMBHLIX TOKYMCHTOB I10 JIMYHOMY COCTaBY.

Koo u naumenosanue komnemenyuu
YK-6. CiocobeH yrpaBisTh CBOUM BPEMEHEM, BEICTPANBATh U PEATM30BBIBATH TPACKTOPHUIO
caMOpa3BUTHS HAa OCHOBE MPUHIIUIIOB 00pa30BaHUs B TEUCHHUE BCEH )KU3HU

(I)OprI TEKYIIEro KOHTPOJIA YCIIEBACEMOCTH
Kputepuy u mKaJia oneHMBaHUSI TECTHPOBAHMNS
HepequL TECTOBBIX BOIIPOCOB U SaHaHHﬁ, OMMHMCaHUC TMpoucaAypbl TCCTHPOBAHUS

IIPEJICTaBICHBl B METOJUYECKMX MaTepHajax II0 OCBOSHHIO AMCHMIUIMHBI (MOIyns) U B
aneKTpoHHOM Kypce B OMOC MAY.

B ®OC BKIIIOYEH THIIOBOI BAPHAHT TECTOBOIO 3aaHHS:

Bri6epuTe npaBUIbHBINA OTBET.

TecToBasi padora

Kakne BuaBbI 0J1aHKOB MOKeT HCIOJIb30BATh 00pa3oBaTe/IbHAsI OPraHU3ALNS:
OJIaHK MHChMa;

001IMii OJIaHK;

OJIaHK TIPUKa3a;

Owpr




D. 0OiyiaHK OCTaHOBJICHUS.

2.B kakoMm ciyuae odsizaTesieH peKBH3UT «CnipaBoYHbIe JaHHbIE 00 OPraHu3alum»:
npu 0(OPMIICHUH MTUCHMA;

npu 0pOPMIICHUN IPUKA3A;

npu 0(OPMIICHUH ITPOTOKOJIA;

npu 0pOPMIICHUN PACTIOPSKEHUSI.

COw>

3.¥YkaxuTe 10MyCTUMbIE HAIMCAHUS AATHI IOKYMEHTA:
A. 25 mapta 2010 rogna;

B. 25 map. 10 ;

C. 25.03.2010;

D. 25.03.10.

4.Haiinute cooTBeTCcTBHE MKy (POPMOIA M 1aTOM JOKYMEHTA:
1.mucpmMo A.nata coObITHS
2.1puKas B.nara 3acenanus
3.11pOTOKOJI C.nara perucrpanuu
4.akT D.nara noanucanus

5.PeKBHM3HT NOANHUCH BKJIIOYAET:

A. JIMYHYIO IOANKCH, JIATY;

B. HanMeHoBaHHE TOJKHOCTH JIMIIA C YKa3aHUEM YUpexJAeHUs (€cu JOKYMEHT oopmiieH
He Ha OJIaHKe) JTUYHYIO TIOIITUCH, paciin(pOBKY IMOAMKCH, J1aTy.

6.CnipaBouHbIe JaHHbIE 00 OPraHU3AIUM BKJIKYAIOT:

A. TIOYTOBBIIf a/ipec OpraHnu3aINH;

B. mourtoBsIii agpec u HoMepa TenedoHOB;

C. mouroBBIH azpec, HOMepa Teae(pOHOB U APYrHe CBEACHUS M0 PELISHUI0 OpraHU3aliu

(Homepa ¢akca, cueToB B OaHKe, aJipec SJIEKTPOHHOMN TOUTHI U JIp.).

7.

Pernnpauuounuﬁ HOMEP JOKYMEHTA
A. MMpEACTABJIACT co0oif HOpHZ[KOBHﬁ HOMEPp JOKYMCHTA U MOKET OOIOJHATHCA HHACKCAM U

J1aTa;

B. nmara perucrpanuu 10KyMeHTa.

OTMeTKY 0 NOCTYIVICHUH JOKYMEHTA B OPraHU3alHuI0 IPOCTABJIAIOT:
B [IPaBOM BEPXHEM YTy JOKYMEHTA;

B JIEBOM BEPXHEM Y1y JOKYMEHTa;

y HMKHETO T0JIsl IEPBOTO JIMCTA JOKYMEHTA.

O

K ropuanyeckn 3Ha4MMBbIM OTHOCSITCS CJleyIOlIHe PeKBU3UThI:
. TIOJIITUCH, NI€YaTh, IpU( YTBEPKICHUS JOKYMEHTA;
MOJIIKCh, 1aTa JOKYMEHTA, Ie4aTh, rpu@ yTBEp>KIACHHS TOKYMEHTA, PETUCTPAlMOHHBIN

@ > o

HOMEp JOKYMEHTA,

C. HamMeHOBaHHE BHJIA JIOKYMEHTA.
10. JIns yka3zaHusi NPUYMH, BI3BABIIUX KaKUe-JIM00 HAPYIIIEHHSI, COCTABJISIETCS
ciy>keOHas 3aMncKa;

CITPaBKa;
0OBSCHHUTEIIbHAS 3aITUCKAa.

Owp O



11. Ilpuxka3zamu o OCHOBHOM JAeSITeIbHOCTH 0()OPMJISIIOTCSH:
MpHeM, YBOJIbHEHHUE U MEPEBO] paOOTHUKOB;
OpraHnu3allMOHHBLIC BOIIPOCHI.

Kuwoum k Tecry:

w >

1 2 3 4 5 6 7 8 9 10 11

AB | ABCD | AC |1c;2d;3b;4a B C B C B AC AB

Kputepuu u 1mikana olieHMBaHus JOKIa1a /MHGOOPMALIMOHHOTO COOOLIEHUS

Tematuka pokianoB, HMH(OOPMAIMOHHBIX COOOIIEHUH MO JUCLUIUIMHE (MOAYIIIO),
TpeOOBaHUS K CTPYKTYpe, COJCpPKAHUI0O M OQOPMICHHIO H3JIOKEHBI B METOAMYECKUX
MaTepuaiax M0 OCBOCHMIO JAMCLHUIUIMHBI (MOJIYJs), NPEACTABICHBI B 3JEKTPOHHOM Kypce B
OUNOC MAY.

B ®OC BxiroueHbl NpUMEPHBIE TEMBI JTOKJIJI0B/MH()OPMAIIHOHHBIX COOOIICHHIA:

1. DOrambel paboThl UCHONHUTENSA C JOKyMeHTaMH. TpeOoBaHMs K 00pabOTKe HCXOASLIMX
JIOKYMEHTOB.

2. Knaccudpukanus ciayxeOHbIX JOKYMEHTOB: IO BONpPOCaM MaTepUalbHO-TEXHHUUYECKOTO
CHaOXEHHUsA; JOKyMEHTalus [0 IUIAHUPOBAHHIO; I10 ONEPaTUBHOM JAEATENbHOCTH; IO
OyXraJTepckoMy y4eTy; 10 MOATOTOBKE M pacCTaHOBKE KaJpOB.

3.Knaccudpukanuus 1no HaMMEHOBAaHUIO: IPHUKA3bl, PACHOPSIKEHUS, IUIAHbI U OTYETHI, aKTBhI,
IPOTOKOJIBI, JOTOBOPBI, YCTaBbl, UHCTPYKLUHU, TOBEPEHHOCTH U T.J.

4. Ucnonw3zoBanue [IK B genonpousBoactse. [lpuem u o6paboTka JOKyMEHTOB, TOCTYHMAIOIIUX 110
KaHaJIaM 3JIEKTPOHHOMN MOYTHI M (PaKCHUMIITEHOM CBSI3H.

5. DIEeKTPOHHOE JOKYMEHTUpOBaHHE. [I0HATHE «37IE€KTPOHHBINA JOKYMEHT.

6. Mcropusi BOZHUKHOBEHHUE JI€JIONPOU3BOICTBA Ha Pycu.

Ouenka/0anabl Kpurtepnu ouenku

Omauuno OpI/IeHTI/IpOBaHHOCTI) B MaTe€puali€, IMOJHbIE W apryMCHTHPOBAHHBLIE OTBCTHI Ha
JOIIOJTHUTENbHBIE BOIPOCHL. Martepuan H3JI0KEH JIOTHYECKH II0CIEN0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSATCIIbHBIC BBIBO/IbI, HCIIOJIB3YETCA Matepuail us3
JIOTIOTHUTEIBHBIX ~MCTOYHHMKOB, WHTEPHET pecypcoB. CoobOmeHne HOCHUT
HCCIICIOBATENILCKUI XapaKTep.

Hcnonp3yeTcst HarJsiHbLA MaTeprall (IPe3eHTaIHs ).

Xopowo OpHEeHTHPOBAHHOCTh B MaTepuasie, HO MPUCYTCTBYIOT HEKOTOphIE 3aTPYJHEHHUS B
OTBETaX Ha JIOMOJHHUTENbHBIE BOMPOCH. OTCYTCTBYyeT HCCIEA0BATEIBCKHUI
KOMITOHEHT B coo0meHnn. OTCYTCTBYET HaIJISqHBIA MaTepual (Ipe3eHTanusl).

Yooenemeopumenvno | TpynHoctu B mombope Marepuana, ero CTpyKTypupoBaHuH. lcmonb3oBaHa, B
OCHOBHOM, yueOHasl JuTepaTypa, HE HCIOJIb30BaHbI JOMOJHUTEIbHBIE UCTOYHUKH
nHpopmanuu. TpymHOCTH B OTBETE HA JOMOJIHUTEIBHBIC BOMPOCHl IO TEME
coobmeHns1, GopMyITUPOBKE BBHIBOJOB. MaTepuall M3JI0KEH HE IMOCIEIOBATEIBHO,
HE YCTaHOBJIEHBI JIOTHUECKHUE CBSI3U.

Heyooenemeopumenvno | Jloxnan, wHGOpMAOHHOE COOOIMIEHHE IMOATOTOBICHO IO OJHOMY HCTOYHHKY
HHpOpMAIUHU TUO0 HE COOTBETCTBYET TEME.
Wi

I[OKJIEIH, I/IH(l)OpMaIII/IOHHOC COO6III€HI/IC HC IIOATr0OTOBJICHO.

Kputepun m mKaJjia oleHMBaHUsI MYJIbTHMEIHIHON NPEe3eHTALINHT

TpeboBanus kK CTPYKType, COJIep:KaHUI0 B 0O(DOPMIIEHUIO MPEACTABICHBI B METOAMUECKUX
MaTepHuaiax Mo OCBOCHUIO AUCIUIUIMHBI (MOYJIsl) U B 3JIeKTpOoHHOM Kypce B OUOC MAY.




Onenka/0anabl

Kpurtepnu onenku

Omauuno

[Tpe3eHTanus COOTBETCTBYET TEME CaMOCTOSITENIbHOM padoTsl. OdopmireH
TUTYJBHBIN crai] ¢ 3arogoBkoM. ChopMyIupoBaHHas TeMa SICHO U3JI0KEHA U
CTPYKTYpPHpOBaHa, HCIIOJb30BaHbI rpaduueckue nzodpaxenus (Gororpadun,
KapTHUHKH U T.II.), COOTBETCTBYIOIUE TEME, BhIJICPKaH CTHIIb, IIBETOBAsi raMMa,
UCIIONIb30BaHA aHUMaNus, 3ByK.JIOrH4HO n310keHa COOCTBEHHAsI O3UIIHS,
c(opMyITHPOBaHBI BEIBOBI, TEMA PACKPHITA ITOJTHOCTEIO, BBIACPKAH O0BEM,
coOroIeHBI TpeOOBaHUS K BHEITHEMY 0(hOPMIICHHIO.

Pabora oopmireHa 1 mpeaoCTaBIeHA B yCTAHOBICHHBINA CPOK.

Xopowio

[Tpe3eHTanys COOTBETCTBYET TEME CaMOCTOSITEIILHOM paOOTHI.

HMeroTcst HETOYHOCTH B M3JI0OKEHUH MaTepuana. OTCyTCTBYeT JOTHYecKast
HOCIIEZIOBATENBHOCTD B CYXKICHHUAX. He BhIIepikaH 00beM Mpe3eHTaIH, HMEIOTCS
ymymieHus B opopmireHnu. Ha 1onosHuTeIbHBIE BOIPOCHI TP 3aIUTE JaHbI
HETIOJTHBIE OTBETHI.

Pabora oopmiteHa 1 IpeoCTaBICHA B YCTAHOBJICHHBIH CPOK.

Yooenemeopumenwvno

[Ipe3eHTanyss COOTBETCTBYET TEME CaMOCTOSITEIbHOM padoTel. ChopMymrpoBaHHAsS
TeMa HU3JI0XKEHa ¥ CTPYKTYpHpOBaHa He B MOIHOM oObeme. He ucnonp30BaHbl
rpadudeckue m3o0paxeHus (GoTorpadun, KAPTUHKH U T.II.), COOTBETCTBYIOIIHE
TeMe. [IpUCYTCTBYIOT CYIIECTBEHHBIC OTCTYIUICHUS OT TPeOOBAHUI K COCTABICHHIO
npe3eHTanyu. JlonyueHsl pakTHIeCKUe OUTHOKH B COACPIKAHUH WIIU TIPH OTBETE HA
JIOTIOJTHUTEJBHBIE BOIPOCHI.

Heyooenemeopumenvno

PaGoTa He BBIMIOJIHEHA UIIH HE COOTBCTCTBYCT TCMC CaMOCTOSITCIbHOM pa6OTBI.

Kputepuy ¥ 1IKaJ1a OLEHMBAHNSA NMOCEIAEMOCTH 3aHITHH

[Tocemnienue 3aHATHII 00YUYAIOIIUMHUCS ONPEACIISETCS B IPOLIEHTHOM COOTHOIICHUH

Bajibl Kpurtepnu onesnku
10 noceniaeMocTs 75 - 100 %
5 nocemaeMocts 50 - 74 %
0 nocemaeMocTts MeHee 50 %




